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Daily Schedule

Schedule

7:50-8:00 
Student arrivals

8:00-11:00 
Morning Work Cycle/ Morning VPK
11:00

Morning VPK Dismissal

11:00-12:00
Lunch/Free Play 

12:00-3:00 
Afternoon Work Cycle/Afternoon VPK 

3:00

Full Day/Afternoon VPK Dismissal
Morning Arrival:

We open our classroom door at 7:50 am.  
Because we strive to maintain a prepared environment for your children, teachers are unable to meet with parents in the morning without a prescheduled appointment.  

At 7:50 we will begin car loop.  At no time may you or your child leave your vehicle during our car loop. A teacher will escort your child from the car to the entrance door and to their classroom.  

As a safety precaution, school doors are locked promptly at 8:15.  If you arrive after 8:15 you will need to park your car and walk your child through the front office and to the classroom. Please walk your child to their classroom door, we occasionally participate in special outdoor activities and we may not be in the classroom.  

Please note that the office staff or other teachers may not walk your child to the Montessori preschool. 

If you are dropping your child off after the work session has started, please say good bye to your child before you open the classroom door.  Have the child enter the room quietly and join the group activity.  

Dismissal:
Morning Dismissal 

We will be dismissing at 11:00 from the side door. Parents must park and walk up to the door to receive their children.  Students who are not picked up by 11:15 will be returned to their classroom.  There will be a late fee of $1.00 per minute for children who are not picked up by 11:20.

Full Day Montessori

Children will be dismissed during the 3:00 car loop.  Please do not get out of your cars at this time. Your child will be brought to your car.  Our class has green slips with your child’s name on it which should be displayed to the teacher who is working in car loop. You are welcome to park in a parking spot and come in to pick up your child from their classroom. (DO NOT PARK IN THE CAR LOOP)
Any child that is not picked up by 3:20 will be sent to enrichment at a cost of $20.

Enrichment Before and After Care Program:

The Odyssey Charter School enrichment program offers before care from 6:00-8:00 and aftercare from 3:00-6:00.  There is a separate registration process for the enrichment program.   Please contact the preschool director for information about signing up for this program.  All registration paperwork and fees must be received by the enrichment office prior to your child attending the program.  

If your child will attend the enrichment program, you must pack their belongings in a small backpack or plastic bag.  The bag and all items inside the bag must be labeled with their first and last name as well as their teacher’s name.  
Hurricane:
We follow the Brevard Public School closings for hurricanes, Please listen to the radio or the news, make-up days will be on in-service days.  

Sick Policy:

Children may not come to school if they have/are:

· a Fever of 99.0 or higher (children must be fever free for 24 hours with out medication before returning to school).
· green discharge from their nose or eyes.
· lice.
· a sore throat.
· uncontrollable coughing.
· Vomiting.
· conjunctivitis.
· any contagious disease.
Absence Policy

If a child will be absent from the school, please call the preschool director at 

321-733-0442. Students enrolled in the VPK program are asked to maintain regular attendance.
Medication:

All medication must be checked in with the school health technician.  
Classroom expectations for the children:

· Children will use inside voices when working in the indoor environment.

· Children will use walking feet when working in the indoor environment. 

· Children will help to maintain a safe environment by listening and following the instructions of their teachers. 

· Children will treat the materials carefully.

· Children will only use materials in the classroom after the Montessori directress has presented a lesson.

· Children will help maintain order in the environment by replacing materials on the shelves after they are finished working.

· Children will show respect toward their friends by walking around rugs that are used for working.

· Children will not disturb the work of another friend who is working.

Classroom expectations for the teacher:

· The teachers will provide a safe, positive environment for your child to learn and grow.

· The teachers will present individual lessons to your children weekly that meet their developmental period of readiness.

· The teachers will meet with parents two times each year to discuss their child’s progress in the Montessori program.

· The teachers will respond to all concerns expressed by the parents in a timely manner.

· The teachers will communicate openly and respectfully to parents concerning the needs of their child.

· The teachers will form a partnership with the parents that will provide continuity of the Montessori beliefs and values of a child centered education.

Expectations for the parents:

· Parents will drop their children off to school each day on time.

· Parents will feed their children a healthy breakfast each morning before school.

· Parents will send in written correspondence detailing any environmental changes at home that will impact the child’s receptiveness to learning at school.

· Parents will maintain open, honest, and respectful communication with the teachers. 

· Parents will attend parent-teacher conferences at least one time each school year.

· Parents will promptly read and respond to all school-to-home communications.

· Parents will express any program concerns to the preschool director.

Lessons and material:

· All lessons are given individually.

· The lessons are presented in sequential order form concrete to abstract.

· Each lesson in a Montessori classroom has multiple values.
· Each lesson is practiced by the child until it is mastered.

· Once a lesson is mastered, the next lesson is presented to the child.

· Children may receive extensions of lessons they have mastered. 

· Children will receive lessons in practical life, sensorial, language, mathematics, science and geography.
Discipline Procedures:

Montessori Village Green uses the Montessori Method to guide children to be independent learners.  “Dr. Montessori felt that the goal of early childhood education should not be to fill the child with facts from a pre-selected course of studies, but rather to cultivate her own natural desire to learn” (Wolf, 1995).  Creating a learning environment for children that is peaceful and inviting requires the children to have a concrete understand of classroom expectations.  The first lesson that children receive at Montessori Village Green is “care of the environment”.  Children will be given examples of how to handle Montessori materials, how to walk carefully in the classroom and how to respect the work space of their friends.  These classroom procedures are reinforced daily with gentle redirection by the teachers.  
Children who develop behavior problems are first redirected gently by the teachers.  The teacher will make sure that the child understands the classroom procedure and then will help the child make a different choice.  If the child is unable or unwilling to make a different choice the teacher will allow the child to sit quietly until they are ready to return to their work.  The child will initiate their own return to work, which allows the child to independently self correct their behavior.
In instances where a child’s behavior is disruptive to the classroom environment, the student will be asked to sit near the teacher/s or hold the teacher’s hand.  Children who pose a treat to the other children or to the environment will be removed from the environment by the preschool director.  The preschool director will work with the child and allow the child to express his/her feelings and concerns.  The preschool director will then assist the teacher in determining an appropriate work area for the child.  
If intervention by the preschool director is not successful, the teacher or preschool director will call the child’s parents or guardians to set up a conference.  Our goal for all parent-teacher conferences is to collaborate and find a solution that will help the child work successfully in the Montessori environment.  During the conference, we will discuss the teacher’s and director’s observation of the child’s behavior.  Then we will ask the parents to provide feedback about similar behaviors the child may be exhibiting at home.  Finally, we will determine a behavior plan that will consistently address the behavior issues at home and at school.  
If the child continues to repetitively exhibit inappropriate behaviors after the parent-teacher conference, another conference will be called.  The preschool director, parents and teacher will review the child’s behavior at school and at home.  All parties will review the existing behavior plan and set up alternate consequences for inappropriate behavior.  If the behavior occurs again within the following two week period the child may be withdrawn from the Montessori program.
Show and Tell:

Every child will have an opportunity to share special items from home when they take home the “Me Bag”.  Children who take home the “Me Bag” should independently choose three items to bring to school and share with their teacher’s and friends.  When your child brings home the “Me Bag” they must return it the very next day with their three special items.  Children may not bring guns or any other weapons to school in the “Me Bag”
Supplies:
Children will receive a supply list at the beginning of the school year.  Due to limited storage space, we will not request all of the supplies at the beginning of the school year.  We will ask for additional supplies as they are needed.
Dress Code:

Children at Montessori Village Green are not required to wear the school uniform.  

Children should wear loose fitting clothing with elastic waste bands that they can pull down and up without assistance.  Girls who wear dresses or skirts should wear shorts underneath.

All children must wear closed toed shoes.  We do not permit sandals, flip-flops, cow boy boots or high heeled shoes.  
Potty Training:
Children attending Montessori Village Green must be fully potty trained.  Children will be responsible to use the bathroom without prompting, pull pants down and up without assistance, wipe themselves without assistance, flush the toilet, wash their hands with soap and water, dry their hands with a paper towel and throw the paper towel away in the trash can.  We recommend that you allow your child to do these activities independently at home.  This will give them the self confidence and practice to be successful at school. 

If a child enters Montessori Village Green and they are not fully potty trained, the child may be asked to withdraw until potty training is complete.

Snack and Lunches:

Parents are responsible for providing a small healthy snack and lunch for their child.  Odyssey Charter School has a steadfast policy on only providing children with healthy food choices that will give them nutritional building blocks, enabling them perform at their highest potential.

Montessori Village Green does not allow children to eat candy, cookies, snack cakes, or soda.  

We recommend that you pack your child fresh fruit, vegetables with dip, whole grain crackers, cheese, hard boiled eggs, granola bars or mini muffins for snack.  We also recommend that you send in whole fruit juice or milk for your children to drink.  Portions should be small and the snack must be simple enough for your child to eat without assistance.  

We do not recommend prepackaged lunchables, high sugar fruit snacks, chips or drinks that are high in sugar.  

Lunch time for full day students will be at 11:00.  You may pack your child a lunch or you may purchase a healthy café lunch.  

All packed lunches should be sent in a thermal lunch box with a small ice pack to keep the food fresh.  Lunch boxes and any containers in the lunch box should be labeled with your child’s first and last name and your teacher’s name.  Packed lunches should consist of healthy food choices including: whole grains, low fat proteins, fruits and vegetables.  Any food sent in lunch boxes that do not meet our dietary standards will be sent home.  Please feel free to ask the preschool director for guidance on healthy food choices.   

If a child forgets their lunch or lunch money, the parent will be contacted and asked to drop off their lunch or lunch money by 11:00.

Water Bottles:

Each child needs a water bottle clearly marked with your child’s name.  We will send water bottles home on Fridays to be washed and sent back on Monday. 

Conferences:
Parent teacher conferences will be conducted twice a year.  Our first conference will be in December and our second conference will be in May.  Parents are encouraged to come to the conferences with a list of questions or concerns about their child.  Parents must arrive on time to the conference.  If you arrive late, your conference time still end at the prescheduled time.   Children may not attend parent teacher conferences.  You may make arraignments with the enrichment program for childcare as needed. 
Home to school communications:

The most effective way to communicate with your teachers is by sending in a note with your child.  The preschool director, Michelle Sutton can be contacted by phone at 321-733-0422 or by email at suttonm@odysseycharterschool.com.  If you have an urgent matter, we encourage you to speak directly with the preschool director.  Please remember that once class starts at 8:00 teachers are not available to conference.  

Changes in home environment: 

The primary goal of Montessori Village Green is to provide a safe and supportive environment for you child.  If your child is experiencing difficulties at home that may transition to school we would like to partner with you to help your child develop self help skills and positively modify their behavior.  Your ongoing communication with the preschool director and the teachers will help us accomplish these goals. 
Donations:
Montessori Village Green will accept donations of gently used toys and educational materials.  All donations must be coordinated with the preschool director.  At the beginning of the school year the teachers will send out a wish list.  Please contact either the teacher or the preschool director if you would like to donate items listed on the wish list.  
